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Advisor – View Student Records (OnBase) 
This tutorial will show you how to access student files via the Student Dashboard Advising OnBase integration. 
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Select “Search” 
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Note: You can also find students via your advisee list which is located on the enrolled tab. (Highlighted in blue) 
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Enter either the student’s ID number or name in their respective boxes and select 
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Then select “View Enrolled” 
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Select “View Student Records (OnBase)” 
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Select “OK” and then enable popups as prompted 
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Enter your TMU login and then select “Login” 
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Select the desired file you wish to view 
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Note: Any selected item will be viewable in the window at the bottom of the screen 

Helpful Hint: Double click the file you wish to view, and it will open in a new tab full sized 
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