Advisor — View Student Records (OnBase)

This tutorial will show you how to access student files via the Student Dashboard Advising OnBase integration.
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If you need any assistance please contact the IT Helpdesk in one of the following ways.
Browse to www.helpdesk.thomasmore.edu, call 859-344-3646, email helpdeskticket@thomasmore.edu, or stop by the Computer Center on the lower level of
the administration building.
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After selecting Student Dashboard enter your TMU login and then select “Sign in
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ign in with your Thomas More account
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Select “Search”

Note: You can also find students via your advisee list which is located on the enrolled tab. (Highlighted in blue)

Advisee Metrics n = oliowin: ss Photos

Advisee Alerts ©
R Bpenariyﬂerts Alerts from Past 3 Weeks Students on Probation
All Advisees Registered Cohort Registered Next
Next Semester Semester
0% 0%
0/0 o/o
TMU Target: 89% TMU Target: 90%

Advisees Registered for at Least 15 Hours By Term @

Previous Semester Current Semester Next Semester

0% 0% 0%

o/o0 o/o0 o/o0

Progress Towards Graduation @

Earned 30 Hrs After 2 Earned 60 Hrs After 4 Earned 90 Hrs After 6
Semesters Semesters Semesters
no/ no/ no/
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Enter either the student’s ID number or name in their respective boxes and select
“Search”

Search

D 000000

First Name Test

Last Name Student

Search
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Then select “View Enrolled”

Search
ID 000000
First Name Test
Last Name Student
Search
Count: 1
Recruit Enrolled D First Name Last Name

View Enrolled 000000 Test Student
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Select “View Student Records (OnBase)”

Test Student - Profile

Major Info

Major: Business Administration
Advisor:
Concentration:

Associate Info

Associate:
Advisor:

Minor Info

Minor:
Advisor:

Student ID: 000000

Email: test.student@thomasmore.edu
Cell Phone:

Program: GRAD

Sub-Program: MBA

Class: GR

Applied For Grad: SP 2021

Academic Standing: Good Standing
Academic Status Date:

Is Resident:

Year: 2021

Session: SP

Registered Hours: 9

Midterm GPA

Semester GPA: 4.000

Cumulative GPA: 3.833
Cumulative Attempted Hours: 39.0
Cumulative Earned Hours: 36.0
Cumulative Quality Points: 138.000
Cumulative Quality Hours: 36

. _ FERPA:
Address:Crestview Hills, KY oave bate
First Generation: Unknown -
Professional Advisor: View Student Records (OnBase)
FYS Advisor:
Clearance Information
Term Fin Cir. Reg CIr. Cleared By Registration Status
SP2021 © ® Advisor Confirmed
SM2021 <1 © Remove Advisor
FA2021 (5] © Clear
SP2022 (u]
Athletic Involvments Other Involvements
Begin End Begin
Involvement Category Year Year Involvement Category Year

Hours

9.0

End
Year
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Browse to www.helpdesk.thomasmore.edu, call 859-344-3646, email helpdeskticket@thomasmore.edu, or stop by the Computer Center on the lower level of
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Select “OK” and then enable popups as prompted

< > C @ onbasethomasmore.edu/AppNet/docpop/docpop.aspx

Message X

This application will not function properly with a popup
blocker turned on. Please add this site to the pop-up blocker
white list or disable the popup blocker before continuing with
this application.
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Enter your TMU login and then select “Login”

OnBase
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Select the desired file you wish to view

Note: Any selected item will be viewable in the window at the bottom of the screen

Helpful Hint: Double click the file you wish to view, and it will open in a new tab full sized

OnBase

Document Search Results

Drag a column header here to group by that column
DOCUMENT NAME | DOCUMENT DATE
7 Contains... ¥ Contains..

SR-UNDG ACT score report - 10/25/2013 - Test Student - 000000 10/25/2013
SR-UNDG High School Transcripts - 11/22/2013 - Test Student - 000000

11/22/2013
SR-UNDG ACT score repert - 12/12/2013 - Test Student - 000000 12/12/2013
SR-UNDG High School Transcripts - 12/12/2013 - Test Student - 000000 12/12/2013
SR-UNDG High School Transcript Final - 6/27/2014 - Test Student - 000000 6/27/2014
SR-Declaration of Major - 9/29/2014 - Test Student - 000000 9/29/2014
SR-Curriculum changes - 1/18/2018 - Test Student - 000000 1/18/2018
SR-Registration Form - 4/20/2018 - Test Student - 000000 4/20/2018
SR-Graduation application/correspondence - 7/5/2018 - Test Student - 000000 7/5/2018
SR-Change of Grade Forms - 6/30/2020 - Test Student - 000000 6/30/2020

Items: 12

Please Select an Item
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